EVERSFIELD PREPARATORY SCHOOL
ADMISSIONS POLICY

MISSION:
Eversfield offers an outstanding, broad education within a safe, caring, happy, family
atmosphere where the talents of every child are valued and nurtured. We achieve excellent
results in a school where the Christian principles of mutual care, respect and encouragement
underpin everything that we do.
AIMS:
 To promote high moral standards through clear and relevant Christian teaching.
 To provide a wide breadth of experiences and opportunities for all our children to discover and
develop their individual talents.
 To support our children in becoming valued members of society so that they may develop selfconfidence, ask questions, seek new experiences, not be afraid to make mistakes, express
themselves confidently and modestly and develop team and leadership skills.
 To provide a safe, supportive, healthy educational environment, with buildings, facilities and
staff that enable our children to learn and develop.
 To ensure that our children receive excellent co-curricular activities.
The Registrar and ultimately the Headmaster is responsible for admissions and the operation of this
policy.
AIMS OF THE POLICY:
 To ensure compliance with the School’s charitable purposes and Equal Opportunities Policy.
 To set selection criteria and procedures that are consistent with this charitable purpose and fair
to applicants.
 To identify applicants whose academic and other abilities appear to match the ethos and
standards of the School and whose personal qualities suggest they have the ability to contribute
sufficiently to the school community and benefit from the many opportunities that are offered
here
MAKING CONTACT WITH THE SCHOOL
Following parents' first enquiry a prospectus is sent with an invitation to visit the School. Prospective
parents may either visit the School on an Open Morning, or arrange an individual visit.
Open Mornings take place in the Michaelmas and Lent Terms each academic year. Prospective parents
will normally be shown around the School by one or two current pupils who will show them the
facilities and discuss their time at Eversfield. There will be opportunities during the tour for prospective
parents to chat with members of staff and the Headmaster. Prospective parents are welcome to attend
the Summer Term Open Afternoon, although this event is mainly for the parents of current pupils and
there are no formal tours.
Parents who visit the School during a normal working day will be shown around by the Registrar.
Where possible, prospective parents will be introduced to the Headmaster, or in his absence, the
Deputy Head.
1

ENTRY CRITERIA AND STANDARDS
Nursery
Children are admitted into the Nursery in the term that they turn 3 years old and are dry, if they are
ready to start a structured education. Assessing children at this age is difficult, so as such, there is no
academic selection process, but children of pre-school age are encouraged to spend a morning session
in the Nursery prior to their start date.
The younger children who start in the Kindergarten may be offered a home visit by one of the nursery
teachers, prior to term commencing.
Children are able to start with a minimum of 5 sessions per week. These can be extended at the
beginning of each term when the child is ready to cope with a longer day. A maximum of 10 sessions
(full time) per week is offered. Parents may change their requirements for morning/afternoon sessions
in the Nursery on a termly basis.
Reception to Form 1
Pupils who are in the Nursery and wish to progress to Reception/Form 1 (at the end of the Nursery
Grant scheme) are expected to reach an acceptable standard of behaviour, academic progress and social
interaction before a place in Reception/Form 1 is guaranteed.
New children who are seeking admission into Reception or Pre-Prep are normally required to come
into the School and spend a day with the appropriate year group. During this time, they are expected to
take part in normal lessons and activities as well as possibly take part in some low-key structured testing
carried out by the Form/Class Teacher. Where appropriate, parents are invited to meet with the
Headmaster and discuss their child’s academic and pastoral needs and care is taken to ensure that the
School can provide adequately for those with learning difficulties.
Forms 2-6
Children wishing to join the School in Form 2 or above are normally expected to spend a day with their
peer group. On this day, or in some circumstances, on a subsequent day, they will be required to
undergo assessment in English and Mathematics.
Reception to Form 6
A place is normally offered if most or all (depending upon the age of the pupil) of the following criteria
are met:
 There is space in the relevant year group.
 The child has satisfactory Mathematics and English ability and satisfies the school’s current
expectations.
 The School is happy that the child will be able to access the curriculum and keep pace with the
class in question.
 Should the child have specific learning difficulties, the School is able to provide relevant
support to enable the child to thrive within the School’s normal learning environment.
 There are no apparent behavioural problems.
 The Headmaster believes that the child will complement the year group/class and benefit from
being in it and will fit in socially.
 The report from the child's present school is satisfactory.
 The Headmaster is confident that the family wishes to commit themselves to the School.
If any of these criteria are not met then the Headmaster may discuss the individual case with members
of the Leadership Team and/or Subject Leaders of Mathematics/English.
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ADMISSIONS PROCESS

Registration Process

On completion of the Registration Form and payment of the Registration Fee, acknowledgement is
given of a pupil’s future intended date of entry and year group (subject to satisfying entry criteria and
standards). If all places are filled, the pupil’s name will be put on a waiting list.
Following the Registration, children of Reception age and above will normally be required to spend a
day at the School with their current year group and take part in testing (as listed in the section on Entry
Standards and Criteria).

Offering a Place

When a place is offered the Confirmation of Entry Form, Parent/School Contract and School Rules
are sent with a request for the signed Form and deposit to be returned.
Parents are required to give one term’s written notice in advance of their child’s intended start
date if they wish to withdraw their application, otherwise a term’s fees will be charged in lieu of
notice. The deposit is non-refundable if the place is not taken up.
When a pupil joins the School partway through his/her primary education, the School reserves the
right to make contact with the child’s previous school and request educational/academic records.

After Acceptance of a Place

Once a place has been accepted the child will be allocated to a Form and House. Children of old
boys/girls and/or with siblings in the School will be allocated to the same House as other family
members. Essential information including a Welcome Booklet, Parent Handbook and contact details
will be passed to the parents of the pupil.
Parents will be asked to complete a Pupil Information Form with relevant medical information and
permission for use of school transport and photography.
CLASS SIZE
Normally there are two classes per year group. A cap of 20 children has been placed on each form class,
therefore allowing for a maximum year group size of 40 children.
WAITING LISTS
When a year group is full (40 pupils) a waiting list will be drawn up. Places will then be allocated as
they become available to children, in order of the date and payment of their Registration Fee and
completion of the Registration Form (assuming entrance criteria and standards have been met).
However, preference will be given to (i) siblings of current pupils (ii) families requiring a place for two
or more siblings at the same entry point.
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SETTLING IN
At Eversfield, we want all pupils to feel safe and happy in the absence of their parents, to recognise other
adults as a source of authority, help and friendship and to be able to share with their parents afterwards the
new learning experiences enjoyed during the school day. Children cannot learn or play successfully if they
are anxious and unhappy. Children are encouraged to be valued in all aspects of their education.
Parents are also encouraged to feel welcome into the School from the day that their child starts at
Eversfield. In order to accomplish this, we aim to create a partnership with parents in the following ways:
 By passing all prospective parents the Registrar’s name, as a first point of contact regarding
admission to the school.
 By creating opportunities for the exchange of information at all available opportunities.
 By ensuring plentiful opportunities for parents to inform staff about their children’s current
achievements and interests.
 By introducing flexible admission procedures, if appropriate, to meet the needs of individual
families and children.
 By making clear to families from the outset that they will be welcome and supported during the
time their child attends the School.
 When appropriate, by introducing new families to other established families within the School.
STANDARDS & EXPECTATIONS
At Eversfield we expect all pupils to be caring, courteous and considerate at all times. We have a system
of rewards and set consequences for poor behaviour. We strive to promote self-discipline and instil a
willingness and desire in pupils to make the lives of everyone at school enjoyable and appreciated. We
have a written Behaviour Policy which sets out these expectations and the procedures we follow. If a
child disregards these principles of good behaviour we reserve the right to exclude them from the
school following the guidelines as set out in our Exclusion Policy.
EQUAL OPPORTUNITIES
We are committed to the principle of equal opportunity for all pupils irrespective of race, religion,
gender, language, disability or family background, and to the active support of initiatives designed to
further this principle.
We believe that equal opportunity is at the heart of good educational practice. All pupils are of equal
value and deserve equal access to every aspect of school life. They have an equal opportunity to learn
and work towards their highest possible levels of achievement. The ‘Vision and Values’ which we
uphold as a school help to emphasize equal opportunities for all staff and pupils at all times. All
personnel are responsible for ensuring that we implement this policy.
CHILDREN FOR WHOM ENGLISH IS NOT A FIRST LANGUAGE
Children for whom English is not their first language are welcome at Eversfield. Although it is not
always possible to assess these children, the School will meet and discuss the children’s needs with
parents. These children will be encouraged to take part in all activities within the School and will not be
discriminated against in any way.
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PROCEDURES FOR WITHDRAWAL
A full term's notice in writing must be given by parents before a pupil leaves the School. If such notice
is not received, a term's fees in lieu of notice will be charged. If fees for the current term are not paid
on time, then the Governing Body reserves the right to remove a pupil from the School and terminate
the contract.
The Headmaster may remove a pupil from the School at any time if, in his opinion, such removal is in
the interests of the child or the school. Exclusion may be for a short fixed term (suspension) or
permanent. Permanent exclusion is always a matter for consultation with and approval by the school
Governors. If parents are unhappy with the process, they may appeal to the Governors.
MONITORING AND REVIEW
This Policy is monitored by the Governing Body and will be reviewed every two years or earlier, if
deemed appropriate.
Headmaster, Updated January 2012
Headmaster, updated March 2014
Headmaster, Updated February 2016
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