Eversfield School Association
Data Protection and Privacy Policy 2023

The Eversfield School Association (ESA) collects and uses some personal pupil and
parental data, mainly to communicate with parents and carers who sign up for ESA led
initiatives. As such, the ESA complies with the Data Protection Act (2018) including UK
General Data Protection Regulation (UK GDPR) when obtaining and using this information.

The purpose of this policy is to clarify how and why we store and process data, and your
rights under UK GDPR.

The categories of information that we may process include:

e Parent/carers name
e Contact details (phone/email)- so we can make contact when support is needed.
¢ Pupil name and form

In the case of ESA events, and where you have provided us with the information, we may
also process the following categories of information:

e Payment details

e Details of dietary requirements/allergies (to ensure such requirements /allergies are
catered for)

e Details of medical (such as child health, allergies, medication and dietary
requirements for School events where we may require this information)

e Pupil’s age/gender for gifts

We will delete this data once the event is over

We also take photos and videos during the ESA events. Data subjects will be made clear
that this is happening.

How and why, we collect and use your and your Child’s information

Our primary reason for using your child’s information is to enable the ESA to achieve its
objectives of:

e Furthering the community of the School and Pupils
¢ Fundraising activities for the benefit of the School and Pupils
o To ensure the safety of the Pupils.

We obtain information from the ESA forms that you complete or information that you directly
provide to us.

We do not obtain information from the school except in the rare event of a safeguarding or
emergency situation, such as a medical emergency.
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We collect and use pupil information, for the following purposes:

e To enable to ESA to provide events and fundraising initiatives

o To encourage good relationships within the school community by promoting means
of communication such as WHATSAPP groups

o To ensure the safety of pupils when attending ESA run events

e To ensure Safeguarding of children

On what basis do we collect and use personal data?

We only collect, store and use data that we have gained through consent. Parent/carers can
fill out the relevant forms to indicate their consent to the relevant processing. For example,
the ESA requests your consent to take photographs/videos of your child to use on the ESA
website/Twitter, in ESA publications. Where the ESA is relying on consent as a means to
process personal data, any person may withdraw consent at any time.

Managing and storing data

We are committed to protecting information about you and your children. We will ensure all
data that you give us is kept securely and restricted to ESA members and volunteers who
are running an event.

Events

The information the ESA collects for events and fundraising will only contain that which is
necessary for that event. For example, when arranging the ESA Ball we will ask attendees
for contact details, dietary requirements, preferred seating arrangements and their child’s
name/form to return information about the event. With regards to the ESA Disco, we will ask
you for the name of the child attending, their form, parent contact number (for use during the
event) and any medical/physical information we need to be aware of during the event.

ESA events and fundraising activities are run by volunteers from members of the ESA
(namely parents). The ESA will appoint leads from these volunteers to arrange events and
activities. To enable the leads and their organising team to achieve these events and
activities they will access and hold on behalf of the ESA this information. It is a requirement
of the ESA that any member will act to ensure that the information is stored and used
appropriately in accordance with this Data Protection and Privacy policy. It is also a
requirement that all electronic and paper copies of the information is then destroyed once
the event or activity is complete (except in the rare event of a safeguarding/legal obligation).

WhatsApp

To support the community of the School, the ESA facilitate the development of WhatsApp
groups for each year, by collecting the telephone number and names of parents/carers who
wish to be included. Once the groups are set up any paper or electronic details of names
and contact details are retained in a secure place and destroyed when consent is withdrawn,
or the child leaves the school. In providing your details the parent/carers are accepting that
their name and contact number is shared within their year group. For ESA year reps, by
agreeing to become a rep you accept that your contact number will be added to the rep
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WhatsApp group and therefore shared with other reps. Your details will be removed from the
rep site when you step down.

We would expect parents to adhere to the school advice on parental and pupil behaviour,
ESA Policy and also the spirit of the ESA data protection policy by not sharing parents
contact details without their expressed permission.

If any new communication channels are implemented, we will inform you in advance.
Sharing data

We will never share personal data to a third party without your consent.

Accessing your data

If you want to find out what data we hold about you, please contact the ESA via the School
Office.

Further information and guidance

If you would like to discuss any queries or have any concerns about the way we are
collecting or using your personal data, please contact the Co-Chairs of the ESA Committee
at Eversfield Preparatory School, Warwick Road, Solihull, West Midlands, B91 1AT, 0121
705 0354.

If you consider that we have not acted properly when using your child’s personal information,
you can contact the Information Commissioner’s Office at
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